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MEMORANDUM 

To:  DC Bar Foundation Board of Directors 

From: 

CC:  

Date:  

Kirra L. Jarratt, Executive Director

Imoni Washington, Programs Director

March 12, 2018 

At the March 13 Board meeting, the Board will be asked to approve a contract with the DC Bar 
Pro Bono Center for $67,500 to provide an Attorney of the Day at the Landlord Tenant 
Resource Center located at the DC Superior Court. Though this is a budgeted expense, covered 
by the Civil Legal Counsel public funding, Board approval is required because the contract 
amount exceeds $50,000. 

Background 

The Landlord Tenant Resource Center was created in 2004 through an agreement between the 
DC Bar Pro Bono Center and the DC Superior Court to provide free legal resources to 
unrepresented tenants and landlords. It is open Monday through Friday from 9:30 a.m. to 12:30 
p.m. and is staffed by the DC Bar Pro Bono Center, volunteer attorneys (5 days a week), and a 
volunteer paralegal (one day each week). The Resource Center refers clients to the Attorney of 
the Day from Bread for City, Legal Aid Society, Legal Counsel for the Elderly, or Law Students 
in Court. The “Attorney of the Day” at each of these providers is funded by the DC Bar 
Foundation through the $2.5M in funding awarded by the Board in December. 

The Need 

After a series of Listening Sessions through the community on the new Civil Legal Counsel 
Program, including a meeting with Judges Johnson and Cordero of the DC Superior Court, the 
Landlord Tenant Resource Center was identified as an area of critical importance and significant 
need. It serves as a hub for tenants and small landlords seeking free legal help, and there is 
unanimity within the legal aid community that it is under-resourced and would benefit from its 
own “Attorney of the Day,” as well as a paralegal. The “Attorneys of the Day” staffed by the 
legal aid providers are unable to handle the volume of cases that come through the Resource 
Center, and paralegal support only exists one day a week. 

The Solution 

With a contract for $67,500 for an “Attorney of the Day” through the DC Bar Pro Bono Center, 
the Bar Foundation will add capacity to the Landlord Tenant Resource Center and complement 
existing funding. The “Attorney of the Day” position will be a full-time position and staff the 
Resource Center four days a week. This funding will support the position through September 
2018. (Through a separate contract, the Foundation is also funding a paralegal to conduct intake 
four days a week. This will allow Pro Bono Center staff to provide more support to pro bono 
attorneys.)
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DC BAR FOUNDATION CONSULTING AGREEMENT 

 
This DC Bar Foundation Consulting Agreement (this “Agreement”), is effective as of the 1 day of April, 2018 (the 
“Effective Date”), is made by and between the District of Columbia Bar Foundation, with its principal offices located 
at 80 M Street SE, First Floor Washington, D.C. 20003 (“DCBF”) and DC Pro Bono Center, 901 4th St NW, 
Washington, DC 20001 (“Consultant”).   
 
1. SERVICES.  DCBF hereby offers to engage Consultant, and Consultant hereby accepts such engagement, 
as an independent contractor to perform certain consulting, development and or other similar services as specified in 
one or more Work Orders (collectively, the “Services”).  Consultant shall provide the Services and perform all duties 
as requested by DCBF, as more particularly set forth in individual work orders agreed to in writing by the parties 
substantially in the form of Exhibit A (each, a “Work Order” and collectively, the “Work Orders”).  The parties may 
agree at any time to modify a Work Order; provided, however, that all such modifications must be in writing and 
executed by Consultant and an authorized representative of DCBF.  Consultant shall control the manner and means 
by which it performs the Services, subject to the parameters of the applicable Work Order, and the express 
provisions of this Agreement.  Consultant may subcontract its obligations under this Agreement only with the written 
consent of DCBF, Consultant is responsible for the acts and omissions of its subcontractors and any subcontracting 
shall not relieve Consultant from liability for its obligations. 
 
2. RULES AND POLICIES. While performing the Services, Consultant shall observe and follow DCBF’s 
work rules, policies and standards as the same are communicated to Consultant from time to time, including, without 
limitation, those rules, policies and standards of DCBF and its customers relating to security of and access to 
facilities, telephone systems, electronic mail systems and computer systems.   
 
3. COMPENSATION.   
 

3.1 All fees and expenses (if any) to be paid by DCBF shall be expressly specified in the applicable Work 
Order.  Unless expressly specified in this Agreement or the applicable Work Order, there are no additional or other 
fees or expenses to be paid by DCBF that are applicable to Consultant’s performance of its obligations and the 
provision of the Services under this Agreement except as otherwise pre-approved in writing by DCBF.   
 

3.2 Consultant hereby acknowledges that any and all expenses that it incurs in performing the Services 
(including travel and lodging, compensatory expenses or taxes, document reproduction and shipping, and long-
distance telephone) are included in the charges set forth in the applicable Work Order unless the applicable Work 
Order expressly states that DCBF shall be responsible for travel and expenses.  Accordingly, no travel or expenses 
shall be separately reimbursable or paid by DCBF, unless expressly stated in the applicable Work Order or otherwise 
pre-approved in writing by DCBF.  Consultant shall provide DCBF with all documentation in support of such out of 
pocket expenses as DCBF may reasonably require.  In no event shall travel time to and from DCBF facilities be 
billable.   
 

3.3 At the termination of this Agreement, for whatever reason, in the event actual fees and charges 
applicable to the Services completed by Consultant as of the effective date of such termination are less than any 
amounts paid by DCBF, such difference shall be refunded to DCBF within 30 days of termination.   
 
4. PAYMENT.  The Services may be performed by Consultant on either a time and materials basis or on a 
fixed price basis, or a combination thereof, in each case as set forth in the applicable Work Order.  In a time and 
materials Work Order, Consultant shall provide an estimate of fees and expenses.  Consultant acknowledges that 
DCBF shall not be obligated to pay any amounts above those set forth in the applicable Work Order (either a fixed 
fee or estimate), unless DCBF has agreed to do so in writing.  Whenever applicable, payment shall be tied to 
milestone completion or completion of Deliverables and DCBF’s acceptance thereof.  The payment schedule shall be 
set forth in the applicable Work Order.  DCBF shall pay the undisputed amounts payable to Consultant under each 
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Work Order within 90 days of receipt of invoices submitted by Consultant.  DCBF may withhold payment of 
particular charges that DCBF disputes in good faith.   
 
5. INDEPENDENT CONTRACTOR STATUS.  Consultant (including its own employees or agents) shall not 
be considered an employee of DCBF and shall not be entitled to participate in or receive any benefits or rights as an 
employee of DCBF under any employee benefit and welfare plans, including, without limitation, employee 
insurance, pension, savings and security plans (each, a “Plan”).  In addition, even if Consultant’s status is ultimately 
recharacterized by a third party to constitute employee status, Consultant shall not be eligible to participate in or 
receive any benefits or rights as an employee of DCBF or any client of DCBF under any Plan unless and until DCBF 
consents to such eligibility in writing.  Without limiting the generality of the foregoing, Consultant shall not be 
considered an employee of DCBF or any client of DCBF for purposes of any state or federal laws relating to 
unemployment insurance, social security, workers’ compensation or any regulations that may impute any obligation 
or liability to DCBF or any client of DCBF by reason of an employment relationship.  Consultant agrees to pay all 
income, FICA, and other taxes or levies imposed by any governmental authority on any compensation that 
Consultant receives under this Agreement.  Consultant shall indemnify, defend and hold harmless DCBF from and 
against any and all losses, damages, liabilities, obligations, judgments, penalties, fines, awards, costs, expenses and 
disbursements (including, without limitation, the costs, expenses and disbursements, as and when incurred, of 
investigating, preparing or defending any claim, action, suit, proceeding or investigation) suffered or incurred by 
DCBF as a result of any allegation that any employee or agent of Consultant is an employee of DCBF by virtue of 
performing any work for or on behalf of DCBF hereunder or otherwise.  This Agreement shall not be construed as 
authority for Consultant to act as DCBF’s agent or in any other similar capacity, or to make commitments of any 
kind for the account of or on behalf of DCBF, and Consultant shall not take any action suggesting otherwise. 
 
6. NOTICE.  Any notices, approvals, consents or other communications given pursuant to this Agreement 
shall be in writing and shall be effective either when delivered personally to the party for whom intended, or five 
days following deposit of the same into the United States mail (certified mail, return receipt requested), or two days 
following the deposit of the same with an overnight or other express delivery service, addressed to such party at the 
address set forth on the initial page of this Agreement.  Either party may designate a different address by notice to 
the other given in accordance herewith. 
 
7. TERM AND TERMINATION.   
 

7.1 The term of this Agreement shall begin on the Effective Date set forth above and end upon the earlier 
of 1 year after the Effective Date or upon termination of this Agreement in accordance with the terms set forth in this 
Section 7. 

   
7.2 Each Work Order shall begin on the effective date of the applicable Work Order (the “Work Order 

Effective Date”) and end upon the earlier of the expiration date for the applicable Work Order set forth in that Work 
Order or termination of that Work Order in accordance with the terms set forth in this Section 7 and that Work 
Order. 

 
7.3 DCBF may terminate the entire Agreement or any Work Order at any time for convenience upon 10 

days’ prior notice to Consultant.  Upon receipt from DCBF of such a notice of termination, Consultant shall not 
undertake any new work and Consultant shall cooperate with DCBF, as reasonably requested by DCBF, to wind 
down all work under this Agreement within 10 days.  
 

7.4 DCBF may terminate this Agreement as of a date specified in a notice of termination if the Consultant 
breaches in any material respect any of its obligations under this Agreement and such breach is not cured within five 
days after notice of breach from DCBF to Consultant. 
 

7.5 Consultant may, by giving written notice to DCBF, terminate a Work Order as of a date specified in the 
notice of termination only if DCBF fails to pay undisputed charges when due under such Work Order and fails to 
make payment of such charges within 30 days of notice from Consultant of the failure to make payment. 
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7.6 Upon any termination of this Agreement, DCBF shall only be required to pay Consultant for Services 

actually completed as of the effective date of such termination; provided, however, that DCBF shall not be required 
to make any payments for Services associated with a milestone or targeted completion date that Consultant has failed 
to achieve. 
 
8. INSURANCE.  Consultant agrees to maintain, throughout the term of this Agreement, commercial general 
liability insurance covering premises, bodily injury, property damage, contractors’ completed operations and 
contractual liability (including covering Consultant’s indemnification obligations contained herein) and professional 
liability and errors and omissions insurance, each with a limit of at least $1,000,000 per occurrence.  Consultant shall 
furnish DCBF with certificates of insurance evidencing the above coverages (including the effective and expiration 
dates of policies) upon request.  All such insurance policies shall name DCBF as an additional insured.  Consultant 
shall be responsible for risk of loss of, and damage to, equipment, software or other materials in its possession or 
under its control. 
  
9. REPRESENTATIONS AND WARRANTIES.  Consultant represents and warrants to DCBF (i) that 
Consultant has the right, power and authority to enter into this Agreement and to perform Consultant’s obligations 
hereunder, and that Consultant’s performance hereunder will not breach any other agreement or understanding by 
which Consultant is bound; (ii) that the Services performed by Consultant hereunder will be of professional quality, 
consistent with generally accepted industry standards and expectations for work of a similar nature; (iii) that all 
Deliverables (defined below) provided to DCBF hereunder shall conform to the agreed-upon specifications therefor, 
as set forth in the applicable Work Order; (iv) that Consultant shall comply (and shall require its employees (if any) 
providing Services hereunder or otherwise involved in Consultant’s performance under this Agreement to comply) 
with all existing and future laws, rules, regulations, recommendations, guidelines and codes, standards determined by 
any governmental or regulatory authority and generally applicable industry or self-regulatory standards whether the 
same are regional, national or international and any changes thereto relating to or affecting this Agreement or the 
work to be performed by Consultant hereunder; (v) that all Deliverables provided to DCBF hereunder will not 
infringe or misappropriate the patent, copyright, trademark, trade secret or other intellectual property rights of any 
third party; and (vi) that any software Deliverables provided to DCBF hereunder will be free from any known 
viruses, worms or other computer codes, the purpose of which are to disable or interrupt the operating of a computer 
system or destroy, erase or otherwise harm any data, software or hardware.  Without limitation to DCBF’s remedies, 
if the Deliverables or Services do not meet the above representations and warranties, Consultant shall, at DCBF’s 
request, either (i) correct any non-conforming Deliverables and re-perform any non-conforming Services or (ii) cease 
work on the applicable Deliverables and Services and refund any fees paid by DCBF for such Deliverables and 
Services.  Consultant shall indemnify, defend and hold harmless DCBF and its officers and employees from and 
against any and all losses, damages, liabilities, obligations, judgments, penalties, fines, awards, costs, expenses and 
disbursements (including, without limitation, the costs, expenses and disbursements, as and when incurred, of 
investigating, preparing or defending any claim, action, suit, proceeding or investigation) suffered or incurred by 
DCBF on account of Consultant’s breach of any of the foregoing representations and warranties. 
 
10. CONFIDENTIALITY AND DATA SECURITY. 
 

10.1 Obligation of Confidentiality and Non-Use.  Consultant acknowledges and agrees that a duty is 
owed to DCBF to maintain in strict confidence all Confidential Information (as defined below) provided to or 
learned or developed by Consultant during the course of Consultant’s performance of the Services.  Consultant shall 
take all steps reasonably necessary to prevent the unauthorized disclosure or dissemination of such Confidential 
Information for any reason and to any person or entity, except with the prior written consent of DCBF.  In addition, 
Consultant shall not use or copy any such Confidential Information, or authorize or permit others to use any such 
Confidential Information (except Consultant’s employees (if any) that are performing Services hereunder), for any 
purposes other than in connection with performance of the Services hereunder. 
 

10.2 Definition of Confidential Information.  The term “Confidential Information” shall mean this 
Agreement and all business strategies, plans and procedures, business information, proprietary information, data and 
trade secrets of DCBF, as well as any other information and materials that are deemed confidential or proprietary to 
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or by DCBF (including, without limitation, all information and materials of DCBF’s licensors and service providers). 
 In addition, all Deliverables and DCBF Materials (each as defined below) shall be treated by Consultant as 
Confidential Information. 
 

10.3 Exceptions to Confidential Information.  Notwithstanding the foregoing paragraph, “Confidential 
Information” shall not include any information or materials that are (i) previously known by Consultant without an 
obligation of confidence; (ii) independently developed by or for Consultant without use of Confidential Information; 
or (iii) or become publicly available through no breach of this Agreement.  If Consultant receives a subpoena or 
other validly issued administrative or judicial process demanding Confidential Information, it shall promptly notify 
DCBF of such receipt and tender to DCBF the defense of such demand.  After providing such notification, 
Consultant shall be entitled to comply with such subpoena or other process to the extent required by law. 
 

10.4 Return or Destruction of Confidential Information.  Upon the termination or expiration of this 
Agreement, or at any other time upon the written request of DCBF, Consultant shall promptly return to DCBF all 
Confidential Information in Consultant’s possession or control, together with all copies, summaries and analyses 
thereof, regardless of the format in which such information exists or is stored.  Within five days following the 
expiration or earlier termination of this Agreement, or any written request as set forth above, Consultant shall 
provide DCBF with a written certification of Consultant’s compliance with the provisions of this paragraph. 

 
10.5 DCBF Data.  Without limiting the restrictions set forth in this Section 10, in performing the Services 

hereunder, Consultant shall adhere to DCBF’s policies relating to security of and access to DCBF’s data that Consultant 
has access to in performing the Services, including any personally identifiable information, if any (collectively, the 
“DCBF Data”).  At a minimum, Consultant shall use no less than industry standard best practices for securing DCBF 
Data, so as to reasonably ensure that the DCBF Data is not lost or stolen, or otherwise used, modified or accessed by any 
other Party without DCBF’s prior written approval.  Consultant shall immediately, upon discovery, notify DCBF of (i) 
any unauthorized disclosure, possession, use or modification of the DCBF Data or any attempted breach of Consultant’s 
security measures, by any person or entity; and (ii) the corrective action taken in response thereto.  Consultant represents 
and warrants to DCBF that it will have in place technical and organizational security measures that are aimed at 
protecting DCBF Data from and against accidental or unlawful destruction, loss, alteration, unauthorized disclosure and 
against all forms of unlawful processing and appropriate procedures such that any Consultant employees or agents 
having access to DCBF Data will respect and maintain the confidentiality and security of the DCBF Data. 
 
11. OWNERSHIP OF DELIVERABLES.  Consultant acknowledges that any and all software, writings, 
documents, designs, specifications, data and other materials that Consultant makes, conceives or develops 
independently or jointly with others at any time (including as retroactively applied to the period between the 
Effective Date and execution of this Agreement) as a result of or in connection with Consultant’s performance of the 
Services or exposure to any Confidential Information, or that Consultant includes or incorporates in any work 
product for DCBF, together with any associated patent, copyright, trademark, trade secret and other intellectual 
property rights (collectively, “Deliverables”), shall be deemed “works made for hire” and shall be the sole and 
exclusive property of DCBF.  In the event that for any reason the Deliverables are not deemed “works made for 
hire,” then Consultant agrees to (and shall cause any of Consultant’s employees and contractors (if any) who perform 
Services or other work directly or indirectly for DCBF to) assign and transfer, and does hereby assign and transfer, to 
DCBF any and all of Consultant’s rights, title and interest in and to the Deliverables.  Consultant shall execute and 
deliver any and all instruments and other documents and take such other actions as may be necessary or reasonably 
requested by DCBF to document the aforesaid assignment and transfer of the Deliverables to DCBF, or to enable 
DCBF to secure, register, maintain, enforce or otherwise fully protect its rights in and to the Deliverables.  
Consultant hereby waives any and all of its moral rights that Consultant may have in any Deliverables, and any and 
all of its rights that Consultant may have in certain resale proceeds of certain of any Deliverables that may be deemed 
to be literary works.  If DCBF is unable because of Consultant’s unavailability, refusal, dissolution or for any other 
reason to secure a signature by or on behalf of Consultant to apply for or to pursue any application, registration, 
filing or other instrument for intellectual property rights covering the Deliverables, then Consultant hereby 
irrevocably designates and appoints DCBF and its duly authorized officers and agents as Consultant’s agent and 
attorney in fact, to act for and on Consultant’s behalf and stead to execute and file any such application, registration, 
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filing or other instrument, and to do all other lawfully permitted acts to further the prosecution and issuance of such 
intellectual property rights, with the same legal force and effect as if executed by Consultant.   
 
12. DCBF MATERIALS.  DCBF may, but is under no obligation to, provide designs and other materials to 
Consultant (“DCBF Materials”).  DCBF grants Consultant a limited, non-exclusive, terminable license to use the 
DCBF Materials provided by DCBF solely as required to perform the Services and complete the Deliverables.  
Consultant may use DCBF trademarks and logos to the extent DCBF has reviewed and approved of each such use in 
writing. Any use of DCBF trademarks and logos shall inure to the benefit of DCBF and Consultant hereby assigns 
any goodwill it accrues with respect to DCBF’s trademarks and logos to DCBF. 
 
13. GOVERNING LAW AND VENUE.  This Agreement and shall be construed and governed under and in 
accordance with the Laws of the District of Columbia, without regard to choice or conflict of law principles.  All 
disputes arising out of this Agreement (and all amendments and attachments hereto) shall be exclusively resolved in 
a court of competent jurisdiction in the District of Columbia.  Each party expressly consents to the jurisdiction of the 
courts of the District of Columbia and waives any objections or right as to forum non conveniens, lack of personal 
jurisdiction or similar grounds. 
 
14. EQUITABLE RELIEF.  Consultant hereby acknowledges and agrees that damages at law may be an 
inadequate remedy for any breach of Consultant’s obligations under Section 10 or Section 11, and, accordingly, 
Consultant agrees that DCBF will be entitled to such temporary, preliminary and permanent injunctive relief as may 
be necessary to remedy or limit such breach, without the necessity of proving actual damages or posting any bond or 
other security, and including specific performance of such obligations and an order enjoining Consultant from the 
continuation of, or from any threatened, breach of such obligations.  The rights set forth in this Section shall be in 
addition to, and not in lieu of, any other rights that DCBF may have at law or in equity. 
 
15. ENTIRE AGREEMENT.  This Agreement (including all Work Orders) constitutes the entire agreement and 
understanding of the parties with respect to its subject matter, and shall supersede all oral negotiations and prior 
writings with respect thereto.  This Agreement may be amended, modified or supplemented only by a written 
instrument duly executed by each of the parties.  If there is any inconsistency or conflict between the provisions of 
the main body of this Agreement and the provisions of the applicable Work Order, the provisions of the main body 
of this Agreement shall be controlling and shall govern unless expressly superseded by the provisions of such Work 
Order.  By entering into this Agreement (including each Work Order hereunder), Consultant waives all terms and 
conditions contained in its order acknowledgment form, invoices or other documents that are different from or 
additional to the terms and conditions set forth in this Agreement, and all such different or additional terms and 
conditions shall have no legal effect between the Parties.  
 
16. NO WAIVER.  No term or provision of this Agreement will be considered waived and no breach consented 
to by either party unless such waiver or consent is in writing signed on behalf of the party against whom it is 
asserted.  No consent to or waiver of a breach of this Agreement by either party, whether express or implied, will 
constitute a consent to, waiver of, or excuse for any other, different, or subsequent breach of this Agreement by such 
party. 
 
17. SEVERABILITY.  Any provisions of this Agreement that are determined to be invalid or unenforceable in 
any jurisdiction shall be ineffective to the extent of such invalidity or unenforceability in such jurisdiction, without 
rendering invalid or unenforceable the remaining provisions of this Agreement or affecting the validity or 
enforceability of such provisions in any other jurisdiction.  If a court of competent jurisdiction declares any provision 
of this Agreement to be invalid or unenforceable, the parties hereto shall request that such court reduce the scope, 
duration, or area of the provision, delete specific words or phrases from the provision, or replace the provision with a 
provision that is valid and enforceable and that comes closest to expressing the original intention of the parties 
hereto, and this Agreement shall be enforceable as so modified in the jurisdiction in which the provision was 
declared invalid or unenforceable. 
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18. ASSIGNMENT.  The rights and duties of Consultant are personal to Consultant and may not be 
subcontracted, delegated, assigned or transferred by Consultant without DCBF’s prior written consent.  Otherwise, 
this Agreement shall inure to the benefit of and be binding upon the parties and their successors and assigns.  
 
19. PUBLICITY.  Neither party shall make, place or disseminate any advertising, public relations, promotional 
material or any material of any kind using the name of the other party and/or the other party’s subsidiaries, divisions, 
affiliates or using their trademarks, without the prior written approval of the other party.   
 
20. SURVIVAL.  The provisions of Sections 5 and 9 through 21 shall survive any expiration or earlier 
termination of this Agreement. 
 
21. COUNTERPARTS.  This Agreement and any amendment, addendums or Work Orders issued hereunder 
may be executed in multiple counterparts, all of which taken together shall constitute one single Agreement, 
amendment, addendum or Work Order, as applicable, between the parties hereto.  This Agreement and each 
amendment, addendum or Work Order issued hereunder may be signed electronically by DCBF.  Any such 
electronic signature by an authorized representative of DCBF shall be a manifestation of assent and shall be given 
full effect. 

* * * * * 
 
 IN WITNESS WHEREOF, the parties hereto have executed and delivered this Agreement as of the date first 
written above. 
 
Agreed and accepted:     Agreed and accepted: 
 
DISTRICT OF COLUMBIA BAR FOUNDATION DC Bar Pro Bono Center 
 
By:                                                  By:  
 
Name: Kirra L. Jarratt                                  Name:  
            
Title: Executive Director                                               Title:  
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Exhibit A 
 

Form of Work Order 
 

This Work Order (this “WO”) under the DC Bar Foundation Consulting Agreement between the District of 
Columbia Bar Foundation (“DCBF”) and DC Pro Bono Center (“Consultant”) effective April 1, 2018 (the 
“Agreement”) is entered into as of the WO Effective Date set forth below. The terms and conditions of the 
Agreement are hereby incorporated herein by reference.  In the event of a conflict between the Agreement and this 
WO, the terms of the Agreement shall prevail, unless the WO expressly references the specific provision in the 
Agreement to be modified by this WO. All capitalized terms that are used but not defined in this SOW shall have the 
respective meanings given to them in the Agreement. 
   

1. Effective Date.  The term of this WO shall begin effective as of the following WO Effective Date: 

• April 1, 2018 

The WO shall continue in full force and effect until the earliest of (a) successful completion of the Services and 
acceptance by DCBF of all Deliverables hereunder, (b) termination in accordance with the terms of the Agreement or 
this WO, or (c): 

• September 30, 2018 

2. Description of Services.  Consultant shall perform the following Services in accordance with the 
terms and conditions set forth in the Agreement and in this WO: 

• Hire a new full-time attorney to staff the Landlord-Tenant Resource Center at the Superior Court of the 
District of Columbia to provide free legal services to low-income DC residents in accordance with the 
Expanding Access to Justice Amendment Act of 2017. 

3. List of Deliverables.  Consultant shall deliver the Deliverables, including the developments, 
designs, technology, products, materials, information, reports, documentation and work product set forth below, to 
DCBF in accordance with the schedule set forth below: 

• Hire a new full-time attorney to provide the following services under the Expanding Access to Justice 
Amendment Act of 2017: 

o Conduct brief and extended representation for low-income tenant DC residents 
o Collect the following data points and report to the DC Bar Foundation by October 31, 2018: 

 Demographics of clients served by the Landlord-Tenant Resource Center. 
• Gender, race, ethnicity, age, ward of residence, income, services provided, and 

legal outcomes of client cases. 
 

4. Compensation.  DCBF shall pay Consultant the fees and expenses set forth below, which represent 
all fees and expenses to be paid by DCBF hereunder, except actual expenses pre-approved in writing by DCBF. 

• The total contract amount shall not exceed $67,500.  

5.  Project Plan.  Consultant shall perform the Services and complete the Deliverables in accordance 
with the following Project Plan: 

• Hire a new full-time attorney to provide the following services under the Expanding Access to Justice 
Amendment Act of 2017: 

o Conduct brief and extended representation for low-income tenant DC residents: 
o Collect the following data points and report to the DC Bar Foundation by October 31, 2018: 

 Demographics of clients served by the Landlord Tenant Resource Center. 

Supplemental Page 8 of 9



- 8 - 
 

• Gender, race, ethnicity, age, ward of residence, income, services provided, and 
legal outcomes of client cases. 

 
IN WITNESS WHEREOF, the parties hereto have executed and delivered this Agreement as of the WO Effective Date. 
 
Agreed and accepted:     Agreed and accepted: 
 
DISTRICT OF COLUMBIA BAR FOUNDATION DC Bar Pro Bono Center 
 
By:                                                        By:  
 
Name: Kirra L. Jarratt                                  Name:  
 
Title: Executive Director                                               Title:  
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